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Fraudulent Activity
Veritas Federal Credit Union considers any form of fraud or dishonesty as unacceptable conduct and
shall be cause for disciplinary action up to and including termination.

Acts which shall be considered fraudulent or dishonest include but are not limited to the following:

e Failure to faithfully perform his / her trust by consciously disregarding established and enforced
credit union policies

e Improper manipulation of loan accounts, documents, computer records, shares or share draft
accounts

e Theft of any kind, including stealing from member’s accounts, overpayment of dividends and
creating fictitious share or loan accounts

e Check Kiting

e Forgery

e Unauthorized or unapproved salary advances or overtime reimbursement

e Violation of credit union procedures, business practices, guidelines, regulations or internal
controls

e Failure to properly secure collateral, to properly record a security interest in collateral, or
pledging a member’s shares as collateral without the member’s permission

e Unauthorized use of credit union computer access codes, equipment and / or software

e Intentionally allowing others to have knowledge or access of combinations and / or passwords
with which you have been entrusted

e Failure to report to your supervisor knowledge that you may have or suspect with regard to
another employee’s fraudulent or dishonest activity

Prohibited Activities
Employees may not --
e perform or post any transaction to either their own account, or that of any family member or
relative
e perform a transfer of funds to or from their own account, or that of any family member or
relative
e co-mingle personal funds with credit union funds
e write checks from their account unless verified funds are available, unless their account has
over-draft protection or is qualified for Courtesy Pay. An employee with a repeatedly
overdrawn account using Courtesy Pay will be counseled by Management.




e allow their loan or credit card obligation with the Credit Union to fall delinquent. In instances
where financial difficulties arise, employees should seek prompt and frank discussions with the
CEO, to reach mutually agreeable arrangements

Employees are required to take a minimum of five (5) consecutive days of vacation each year, as stated
in the “Accounting Manual for Credit Unions”

Employees shall abide by and conform to all rules and restrictions relating to corporate email, as set
forth by Veritas Federal Credit Union. Employees are reminded that email is not confidential and as such
is subject to review by the email Administrator.

Employees are strongly cautioned regarding inappropriate use of the internet and any involvement with

lewd or pornographic web sites. Internet usage is monitored by Veritas and violations of Veritas’
internet use policy may result in termination.

I acknowledge receipt of a copy of Veritas Federal Credit Union’s Standards of Conduct (and exhibits,
if any) and accept and agree to the terms thereof.

X Date
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